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LOCAL RECIPROCAL ARRANGEMENT BOOKING PROCESS 

1. Bookings shall be made through Google Form only. 

2. The arrangement is not applicable on Public Holidays. 

3. Booking will open on the 2nd Friday at 12pm and close on the 3rd Friday at 12pm of every 

month. 

4. Should the number of bookings exceed the number of available slots; the bookings will be 

allocated via e-balloting system on the 3rd Friday of each month at 5:00pm. 

5. The e-balloting is to allocate slots for the upcoming month. e.g., if the e-ballot is on the 3rd 

Friday of the current month, it will determine the slots for the next month. 

6. A reference number and Zoom link to witness the e-balloting will be given to Main Bookers 

through e-mail. 

7. One (1) successful flight and two (2) waitlisted flights will be balloted for each available session. 

8. Members with the successful bookings will be notified of their confirmed tee time once upon 

confirmation by the Host Club. 

 

TERMS & CONDITIONS 

1. Only Active OCC Gold/Silver Principal and their Spouse members are eligible to participate in 

the ballot. 

2. Junior members are ineligible for the ballot. 

3. Each ballot submission must include the full names and membership numbers of FOUR (4) 

members. 

4. Proxy bookings are not permitted, and incomplete or unauthorized submissions will be voided. 

5. Each member, whether as the main booker or a player, can submit only one ballot entry for 

Sembawang and/or Warren. 

6. If multiple entries from a single membership are received for that participating club, the 

following conditions will apply: 

Scenarios when names are submitted more 

than once 

Decisions 

a. If a member's name is submitted as both 

a Main Booker and a Player (in other flights) 

Only the Main Booker flight will be accepted, 

and the other submissions will be voided. 

b. If a member's name is submitted more 

than once as a Main Booker 

Only the first entry will be accepted, and the 

other submissions will be voided. 

c. If a member's name is submitted more 

than once as a Player 

Only the first entry will be accepted, and the 

other submissions will be voided. 

 

7. Each Member is only permitted to play once a month at each Local Reciprocal Club. 

8. The Main Booker cannot be changed or the flight transferred to another member. If the Main 

Booker is unable to play due to MC or any other valid reasons, the booking must be returned 

to OCC. 

9. Cancelled flights will be reallocated to members on the waitlist. 
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10. Change of players must be made through OCC Golf Office at least 3 days prior to the date of 

play. 

11. Members must present their OCC membership card upon registration at the host club. Failure 

to do so or if a different member arrives may result in the flight being denied play or applicable 

golfing charges. 

12. Buggy and/or caddie fees are applicable and must be borne by OCC members. 

13. Reciprocal Clubs will not accept any on-the-spot changes. Any names differing from the actual 

bookings will be subjected to the prevailing guest green fee charges of the Local Reciprocal 

Club. 

14. Last minute changes to another member who has already played at the same host club in the 

same month will NOT be entertained. If the Main Booker is unable to fill an empty slot due to 

this, he/she will be subjected to the respective Reciprocal Club’s cancellation/no-show penalty 

fees. 

15. The group that is given the balloted slot must ensure that there is a minimum of three golfers 

in the flight. If they are unable to make up the necessary golfers, they will have to inform OCC 

Golf four (4) days before the date of play. Failing which, they will be barred from booking for 

3 months and the reserved flight will take over. 

16. Should a member be found to knowingly manipulate the terms & conditions, he/she may be 

subjected to disciplinary action or be barred from booking for all Reciprocal Clubs for a period 

of 3 months. 

 


